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J E M O Limited


	Please send back by e-mail to Lydia Yeh  e-mail : contact@jemoltd.com

or  fax to  01249 400200 to reserve your place


IRCA REGISTERED PHARMACEUTICAL AUDITOR/LEAD AUDITOR COURSE

BOOKING FORM
Please book me in. I would like to reserve 1 place on the 5-day lead auditor course on :
	
	5th-9th Mar 2012
	
	25th-29th  Jun 2012
	
	10th-14th Sep 2012

	
	26th- 30th Nov 2012
	
	
	
	


*For overseas course, please contact us for booking.

 Course Venue (UK): The Bailbrook House Hotel- Bath  http://www.bailbrookhouse.co.uk/
	Delegate Name:
	

	Organisation:
	

	Contact Person:
(Name & contact)
	

	Invoice Address:

	

	Contact Address :

	

	Telephone(Office):
	

	(Direct Line/mobile)
	

	 Delegate’s E-mail :

	

	Purchase Order Number 
	


The joining fee of £ 2,520.00 (£2,100 + VAT) should be payable upon confirmation of booking.  The invoice will be sent to you after receiving the booking form.
The payment can be made by BACS, Bank transfer, Cheque or Credit Card (Google Checkout & PayPal), .  3% handling fee would be added for payment by credit card.

	Payment Method: 
	BACS
	
	Cheque
	
	Credit Card
	


	Accommodation Requirements


Accommodation fees are not included in the course fee.  We can book accommodation on your behalf. The delegate is liable for settling their bill with the hotel. The following prices include VAT (please note the hotels reserves the right to change their charges).  
I require the accommodation from Sunday night for 5 nights:  (If you don’t need accommodation, please cross it over) 

	Bailbrook House Hotel (course venue)
	
	£ 89 per night (B&B), 2-course dinner £19.95

	Bailbrook Lodge (within walking distance)
	
	 £69 (B&B), meal £3.75-£7.50

	Old Mill Hotel (within 1.5 miles)
	
	£90 per night (B&B including dinner)


Any special requirements, please give details if answer yes.  Yes/No 
*Seat arrangement, large font printing (eyesight/hearing difficulties),* dietary requirement (vegetarian, allergic to nuts, etc. )

TERMS & CONDITIONS
	Booking Amendments


Transfer Courses

Transfer requests must be made in writing and received at least 14 days before the event or cancellation charges will be applied.

We will try to offer a place on the same course and attendance must be within six months of the original course date.
The delegate will remain liable in full for all accommodation and other costs incurred.  If that transfer is then cancelled at any time, the course fee remains payable.

Cancelling Bookings
For cancellations made in writing and received:

· Over 28 days before the event, course fees will be refunded.

· 14-28 days prior to the course date, a charge of 50% of the course fee will be payable.

· 14 days or less the full course fees will be charged.

Issue Pre-course Material

For cancellations where:

· Standards have been issued, as part of pre-course material, a charge of £80 will apply.

· Training pre-course study material has been issued, a charge of £125 will apply.

Pre-course material is non-returnable.
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